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1. CONTENT:

This P&P describe Learning Management System, Privacy and Right of Access, Creation of
Blackboard Users, BMC Institution Roles in Blackboard, User Roles in Courses, Sign in to
Blackboard System, Creation of Blackboard Courses, Course Template and Contents, Course
Availability, Course Archiving, Copy of Contents, Support for Instructors, Support for Students.

2. DEFINITIONS:

2.1 ELU: It is an e-learning unit which provides services for faculty members and students whenever
they face issues that are related to e-learning systems. Moreover, It supports any methodology
that leads to enhance educational process in e-learning approach.

2.2 LMS: It stands for Learning Management System. There are many e-learning management
systems and Blackboard is one of them.

3. APPLICATION OF P&P:
Academic affairs, Student affairs, faculty members, and students.

4. PURPOSE:
4.1 To organize the work process of e-learning unit with other departments.
4.2 To circulate the P&P to all concerned parties to clarify responsibilities of each.
4.3 To identify everyone's role in the institution and give the right access according to the
permissions.

5. POLICY STATEMENTS

5.1 Learning Management System: Batterjee Medical College (BMC) uses blackboard system as a
learning management system. The purpose of these policies and procedures are to ensure the
proper of use. All blackboard users with different roles have the responsibility to use it in ethical
and lawful manner. Blackboard is primarily used to support education purpose and facilitate the
communication between instructors, students, IT support, and e-learning unit. Furthermore, It
helps to manage courses and use various tools such as assessments, discussions, and journals to
evaluate students understanding of lectures.

5.2 Privacy and Right of Access: Under some circumstances, e-learning team and I'T team need to
access some courses or users in Blackboard to ensure many things such as system efficiency,
courses availability, users, and solving issues that may face instructors and students.

5.3 Creation of Blackboard Users: Instructors and students are created and enrolled to their courses
using integration script between Blackboard and PeopleSoft. Whereas, staff and admin users have
been created through the system.

5.4 Institution Roles in Blackboard: ELU has a strategy to divide BMC users according to their
branches and their programs which they belong to. BMC institution roles have been divided as
following:

S JC Medicine: This role belongs to Medicine students in Jeddah branch.

S JC Dentistry: This role belongs to Dentistry students in Jeddah branch.

S JC Pharmacy: This role belongs to Pharmacy students in Jeddah branch.

S JC Respiratory Therapy: This role belongs to Respiratory Therapy students in Jeddah




branch.

e S JC Physical Therapy: This role belongs to Physical Therapy students in Jeddah branch.

e S JC Occupational Therapy: This role belongs to Occupational Therapy students in Jeddah
branch.

e S JC Radiology: This role belongs to Radiology students in Jeddah branch.

e S JC Nursing: This role belongs to Nursing students in Jeddah branch.

S JC Health Care Administration: This role belongs to Health Care Administration students

in Jeddah branch.

S JC Preparatory Year: This role belongs to Preparatory Year students in Jeddah branch.

P_JC Medicine: This role belongs to Medicine instructors in Jeddah branch.

P_JC Dentistry: This role belongs to Dentistry instructors in Jeddah branch.

P _JC Pharmacy: This role belongs to Pharmacy instructors in Jeddah branch.

P _JC Respiratory Therapy: This role belongs to Respiratory Therapy instructors in Jeddah

branch.

P _JC Physical Therapy: This role belongs to Physical Therapy instructors in Jeddah branch.

e P JC Occupational Therapy: This role belongs to Occupational Therapy instructors in Jeddah
branch.

e P JC Radiology: This role belongs to Radiology instructors in Jeddah branch.

e P JC Nursing: This role belongs to Nursing instructors in Jeddah branch.

P _JC Health Care Administration: This role belongs to Healthcare Administration instructors

in Jeddah branch.

P JC Preparatory Year: This role belongs to Preparatory Year instructors in Jeddah branch.

S AC Preparatory Year: This role belongs to Preparatory Year students in Asir branch.

S AC_Medicine: This role belongs to Medicine students in Asir branch.

S AC_ Nursing: This role belongs to Nursing students in Asir branch.

S AC Respiratory Therapy: This role belongs to Respiratory Therapy students in Asir branch.

S AC Health Care Administration: This role belongs to Health Care Administration students

in Asir branch.

P_AC Preparatory Year: This role belongs to Preparatory Year instructors in Asir branch.

P AC_ Medicine: This role belongs to Medicine instructors in Asir branch.

P_AC Nursing: This role belongs to Nursing instructors in Asir branch.

P_AC Respiratory Therapy: This role belongs to Respiratory Therapy instructors in Asir

branch.

e P AC Health Care Administration: This role belongs to Healthcare Administration
instructors in Asir branch.

5.5 User Roles in Courses: There are many user roles that provide by blackboard system in courses
and ELU uses some of them as the following:

e P: As an instructor role.
e S: Asastudent role.
e T: As a teaching assistant role.

5.6 Sign in to Blackboard System: All users such as instructors, students, staff, and administrators
sign in with a third-party account which is office 365 to login to blackboard.

5.7 Creation of Blackboard Courses: All courses are created using integration script between
Blackboard and PeopleSoft except courses that may be created for training, testing, and specific
purposes.

5.8 Course Template and Contents:

e Welcome message
e Instructor Information
e Office hours
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Course Headings

= Course Identification

o Course Description

o Course Main Objectives

o Distribution of grades

o Course Roadmap

Learning Resources

o Required Textbooks

= Recommended Textbooks

o QOther References (e.g., research material, scientific or professional journals)

= Electronic Resources (e.g., digital references, multimedia, software)

= Databases

o Electronic Systems

o Textbooks Images

Learning Outcomes

o Knowledge

o Skills

= Values

BMC Grading System

Course Index

Chapters

o Introduction

s Objectives

s Document

= Assessment or Discussion
Course Availability: Courses for a new semester will be available for all. but, courses for two
previous semesters will be only available for instructors. Courses remain on Blackboard system
for a year then will be purged.

5.10 Course Archiving: Course archiving is the instructor's responsibility. Instructor should

download the course package when the semester ends.

5.11 Copy of Contents: Instructor has the option to copy course contents from a course to another.
5.12 Programs Coordinators: ELU has assigned some responsibilities for the program's coordinator

and the main goal of these responsibilities is to enhance the course quality and reach
digitalization, and standardization.

5.13 Support for Instructors: There is a module named Instructor guidelines in institution page

which include the following:
Blackboard Ultra (Ultra Course View).
Blackboard Ultra (Course Content Items).
Blackboard Ultra (Assessment).
Blackboard Ultra (Participation and Engagement).
Blackboard Ultra Collaborate Ultra.
Mechanism of Teaching and Evaluation.
Each one of the above, clarify the view of blackboard system and different tools that instructors
may use to construct their courses.
Also, there is a module named Keep in touch with ELU in institution page which include the
following:
Service request.
Training request.
wehelp@bmec.edu.sa
Service request is a Microsoft form where instructors may fill it up whenever they need a
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service. The service request has been designed as following:
Program name.
Full name.
Employee ID.
Cell phone or office extension.
Course ID.
Which service would you like to request (Add a training course to my course list, Add a
coordinator [ * This service need a head of program approval letter ], Merge courses [ * This
service need a head of program approval letter ], Check “Assessment setting”, Check
“Participation and engagement settings”, “Check an online attendance settings which related to
a virtual classroom”, and other).
Training request is a Microsoft form where instructors may fill it up whenever they need
training. The training request has been designed as following:
Program name.
Full name.
Employee ID.
Cell phone or office extension.
Which type of training would you prefer (Face to face in campus, or Online).
You can request training as (personal or on behalf of group) which one of them would you like
to select? (Personal, or on behalf of group “If this choice is selected, then another option will
show up which is, How many members”).
e Select a training topic that you are interested in (Course Content Items, Assessment,
Participation and Engagement, and Collaborate [ Virtual classroom]).
wehelp@bmec.edu.sa is an email for supporting instructors’ needs and solve the issues that may
face them while using blackboard system.
5.14 Support for Students: There is a module named Student's Handbook & student's support email
for Blackboard System in institution page which include the following:
e Blackboard Ultra Student Handbook.
e weassist@bmc.edu.sa
weassist@bmc.edu.sa is an email for supporting students’ needs and solve the issues that may
face them while using blackboard system.
Furthermore, the new students will be enrolled in Introductory Course to give them a glance
about learning management system and how to use it.

6. PROCEDURE:

S. No. Procedures \ Responsibility
6.1 Learning Management System
6.1.1 Open the system daily and navigate in all its tabs and tools to
o ELU
ensure system stability.
6.1.2 Open a case with Behind the Blackboard whenever there is an
issue that is related to system functionality and cannot be
solved from our side. ELU & IT
6.1.3 Open a case with Class support team whenever there is an
issue that is related to collaborate tool.
6.2 Privacy and Right of Access
6.2.1 If blackboard user faces any issue that is related to system
functionality, the user should send an email/visit ELU to ELU & Bb users
clarify the issue.
6.2.2 If blackboard user faces any issue that is related to system IT & Bb users
accessibility, the user should send an email to IT department
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for clarifying the issue.

Blackboard system.

6.3.1 Users such as Instructors and students would be created using IT
integration script between Peoplesoft and Blackboard.
6.3.2 Users such as staff and admins would be created through ELU

6.5.1

Enroll a blackboard user as instructor.

6.4.1 Create the institution roles and link them with BMC branches. ELU
6.4.2 Publish an announcement according to a specific role. ELU
6.4.3 Create a report for a specific program or branch. ELU

ELU

6.5.2

Enroll a blackboard user as student.

ELU

6.5.3

Enroll a blackboard user as teaching assistant.

All users would use Single sign on (SSO) as office 365 to
sign on to blackboard system.

All courses that are transferred from Peoplesoft to blackboard
using an integration script.

ELU

IT

ELU & IT

6.10.1

6.11.1

Courses are created for specific purposes, training, or testing.

The course’s template is already created in Blackboard
system. Whenever a new course is added to the system and
linked to it, the new course will match the template.

Controlling courses availability on Blackboard will be under
ELU and IT strategies.

Downloading the course package by the end of each semester
would give the instructor an opportunity to use the contents
again in a new course.

Copy course contents from one course to another whenever it
is needed. in condition, both courses must be assigned to the
instructor.

ELU

S o
¢ ~
[}

ELU

ELU & IT

Instructors

Instructors

any reason that may not allow them to complete the missions.

6.12.1 Coordinators are the communication link between (ELU,
HoPs, and programs' professors for any decision that would Coordinators
be taken by the highest management.
6.12.2 Explain the course contents to programs' Coordinators
professors.
6.12.3 Follow up with professor continuously. Coordinators
6.12.4 | Evaluate each course independently. Coordinators
6.12.5 The evaluation should be sent to ELU and quality department Coordinators
by the end of each semester. (Attachment #8.1)
6.12.6 Coordinators must delegate all the tasks that related to e-
learning to another person, whenever they have a vacation, or Coordinators
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6.14.1

Attachment #8 8, and 8 9

Update and reconstruct the contents in “Student‘s Handbook

6.13.1 Update and recdnstruct the contents in “Instructor guidelines” ELU
module.
6.13.2 | Read and practice as the way instructor guidelines dictate.
(Attachment #8.2, 8.3, 8.4, 8.5, 8.6, and 8.7) S
6.13.3 Update and reconstruct the contents in "Keep in touch with
" ELU
ELU" module.
6.13.4 | Use the advantages in "Keep in touch with ELU" module.
Instructors

system to the email that is mentioned in the module.

& student's support email for Blackboard System” module. ELL
6.14.2 Read and practice as the way Student's Handbook dictates. R
(Attachment #8.10)
6.14.3 Send any issue that may be faced while using Blackboard T

7. SUPPORTING DOCUMENTS: Nil

8. ATTACHMENTS
8.1 Evaluation Template
8.2 Blackboard Ultra (Ultra Course View)
8.3 Blackboard Ultra (Course Content Items)
8.4 Blackboard Ultra (Assessment)
8.5 Blackboard Ultra (Participation and Engagement)
8.6 Blackboard Ultra Collaborate Ultra
8.7 Mechanism of Teaching and Evaluation
8.8 Blackboard Services
8.9 Blackboard Training
8.10 Blackboard Ultra Student's Handbook

9. DISTRIBUTION:
9.1 BMC Instructors.
9.2 BMC Students.
9.3 Upload on LMS.

10. REFERENCES: Nil

SIGNATORIES FOR POLICY AND PROCEDURE:

Person:

Date: Job Title:

Prepared by:

Mr. Fahad Alahmari

?/09/;&;13

Approved by:

e-learning Specialist

Note: All above said section of P&P are mandatory; however any additional section may be

Head of dentistry program

included if needed.




Program's name

Instructor Name

|Head of Program

Course Name

[Coordinator Name

Course ID

Week Pate EV1 | 20% EV2 | 40% Evah:ia\l::;c]nzlrw;ercentag;v4 110% EV5 | 5% Total

1 1 1 1 1 0

2 0 1 1 1 0

3 0 1 1 1 0

4 0 1 1 1 0

5 0 1 1 1 0

6 0 1 1 1 0

7 0 0 0 0 1

8 0 1 1 1 0

9 0 1 1 1 0

10 0 1 1 1 0

1 0 1 1 1 0

12 0 1 1 1 0

13 0 1 1 1 0

14 0 1 1 1 0

15 0 0 0 0 1
Total 20 40 25 10 5 100%
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Overview

This guide is designed to help you develop your course in
Blackboard Ultra instead of Blackboard Original. Also, It
would give you a comprehensive of using course tools and
items.

If you have not used Blackboard much in the past, now is a
great opportunity to learn. We are all in this transition
together with the goal of providing BMC students with
consistent quality experiences.

Tips for Getting Started

For starters, It is extremely helpful to know some symbols
meaning in your course such as ®which mean you're about
to create an item. ==« ellipsis which mean more options for
your course or your item. f, double arrows which mean you
can move your item to any desired location. s, down arrow
which mean there are some items hidden, to show them up
you must click on it.@lamp which mean a hint or note about
something. & student preview which mean you can give a
look at what you have done in your course from student
perspective.

Course Content
D Ch.1 n

& Visible to students

Batterjee Medical College | Page 1



Original and Ultra Course View

As been mentioned earlier, There is an original course view

and ultra course view. Let's look how each one of them

looks like:

Original course view

Math COURSE (ABA) [10045) Home Page

Home Page

Math COURSE (ABA)
(10045)

Ha Add Course Module

¥ My Announcements

* My Tasks

Wy Tasks:

T What's New

Ultra course view

202202_Curs342_AAD_10048_EL

x Chem COURSE (AAD) (10048)

Content  Calendar  Discussions Gradebook  Messages  Analytics

Course Faculty
Fahad Alahmari
INSTRUCTOR
Details & Actions

o frasd

VEryne I YOUr course

Course Content @

Sﬁ Course Groups

Create 3nd Manage AoURS

@ Course Image @

Edit disploy seltings

& Course is open
Students can access this course

Blackboard Collaborate

N COUEE OF DYEGAZONoN Anncuncements have been posted in the

¥ To Do

fost 7 dys n
rents

‘What's Past Due

* Alligems ()

What's Duse
Sebect Date: 05/09/2022 @ Go

- Taday (0]

¥ Tomorrow (0

¥ This Week [0}

P
-

Get started!
Use this space to build your course. Select the plus to begini

®

Batterjee Medical College | Page 2

Custemize Page

Actions ¥

75 Student Preview



The ultra course view is more coordinated and obvious. In
the top roster (Content, Calendar, Discussions, Gradebook,
Messages, and Analytics) which deal and interact directly
with things you made such as (Content items, and
discussions). Whereas, In the left roster ("Course Faculty”
and "Details & Actions”), Course faculty is only for
displaying instructor name While details and actions
contains (Roster: viewing everyone who has enrolled to your
course, Course Groups: create groups for a specific goal or
demand, Course Image: Add an image that describe your
course, Course is open: set course availability, Blackboard
Collaborate: The entrance of virtual classroom, Attendance:
Viewing electronic attendance thad made in virtual
classroom settings, Announcements: Post an announcement
to your students, Books & Tools: Books and tools that are
made available by the institution, Question Banks: Importing
pool questions where you can use them to create an
assessments, Add course schedule: Add date and time for
your virtual classroom as a text note).

Content Area Explorance

The content area is the place where you add course ®
syllabus, chapters, power point, pdf, images, videos, @ Creste
and activities such as ( assignment, assessment, and 3 copy Content
discussion board ). To be able to add a content press

. ] h Upload
on + sign and choose from the list:

@ Cloud Storage

® Create ® Cloud storage
Copy content B Content market B Content Market
B Upload B Content collection & Content Collection

Batterjee Medical College | Page 3



® Create: For creating an item, assessment, participation and
engagement.

3 Copy content: Copying any content in your course and paste
it in another course.

t Upload: Uploading content from your computer to your
course.

@ Cloud storage: Importing content from the cloud service to
your course.

2 Content market: Selecting content from any content provider
& Content collection: Browsing items in the Content Collection
and add them to your Course Content.

Create ltem

Course Content Items

| = =
a=| =
— e =
Learning module Folder Document
& ES ]
Link Teaching tool SCORM package

Learning module: Works as a container for organized collection
of content, and enforce sequential viewing of the items.
Folder: Works as a container for items.

Document: Using it when you are about to build a content by
using one of the following (add content "using text editor”, add
HTML "writing a html code”, upload from computer, upload
from cloud storage).

Link: Insert a link that related to an external content.
Teaching tool: Integrate third-party resources into the course.
SCORM package: a ZIP file that contains specific contents
defined by the SCORM standard.

Batterjee Medical College | Page 4



Assessment

— ooz

o — ag=

v — ooz,
Assignment Test

Assignment: create an assignment according to the type of
activities, usually used for an assignment, homework, and
presentation.

Test: create a test according to the type of activities,
usually used for a test, exam, and quiz.

Note: The grade category for both of them are the same (Assignment, Test, Exam, Homework,
presentation, and quiz).

Participation and Engagement

@

Discussion Journal

(|

Discussion: It's a good manner to communicate and engage
with your students via online discussions even in general
topic or specific lesson in your course.

Journal: It's alternative way to communicate and engage
with your students but in private.

Note: (Course Content Items, Assessment, Participation and Engagement) will be well
describe in a separated guideline for each one of them.

Batterjee Medical College | Page 5
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Overview

This guide is designed to help you develop your course in
Blackboard Ultra instead of Blackboard Original. Also, It
would give you a comprehensive of using course tools and
items.

If you have not used Blackboard much in the past, now is a
great opportunity to learn. We are all in this transition
together with the goal of providing BMC students with
consistent quality experiences.

Tips for Getting Started

For starters, It is extremely helpful to know some symbols
meaning in your course such as ®which mean you're about
to create an item. ==« ellipsis which mean more options for
your course or your item. f, double arrows which mean you
can move your item to any desired location. s, down arrow
which mean there are some items hidden, to show them up
you must click on it.@lamp which mean a hint or note about
something. & student preview which mean you can give a
look at what you have done in your course from student
perspective.

Course Content
D Ch.1 n

& Visible to students
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Course Content Items

Learning module

When should you use a learning module?

You should use a learning module when you need to build a
content that need to follow a certain sequence E.g. (In the
first rank, You want the students to look at a Pdf or
powerpoint. Second, You want them to watch a video. Third,
You want them to submit an assigment. Forth, You want
them to submit an assessment.

How can you build it?

1- Click on ® in the content area to show up the list.
2- Click on @ Create for creating an item.

Course Faculty Course Content
Fahad Alahmari
INSTRUCTOR I—

Details & Actions N
F& Raster

View everyone in your course (P Copy Content
%fl Course Groups 1 Upload

Create and manage groups
@ Course Image @ Cloud Storage

Edit display settings ‘B content Market
El Course is private

Use this space to |
Students can't access this course

. -
& content Collection |1 PIUS 10 begin!

Blackboard Collaborate =
Room disabled "
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3- Click on Learning module in Course Content Items list.
I Create Item
Course Content Items ~

C—D Link

Teaching tools with LTI connection

Q SCORM package

4- Type a title for the module.

5- Determine the module visibility from students
perspective.

6- Type a description for the module.

/- Select forced sequence if you need students to access
module materials in a specific order.

Note: You can't reapply the sequence or add a new item

once students have started working in the module .
8- Click on Save button.

I| Python Introduction |

& \isible to students

Description

Python Intreduction will give you the whole
picture about What is it and Why should
programmer learm it

Maximum 250 characters

Advance in sequence
Students can access a module’s content in
L84

¢
B rorced Sequence
e [

Batterjee Medical College | Page 3




9- Click on » to expand the module then click on @ to
add a new items.

Python Introduction
<& Visible to students

Students progress through the module in order

Python Introduction will give you the whole picture about What is it and Why should programmer learn it.

10- Add whatever item you like but in this example the
items have been added (Python Introduction, Python Clip,
Assignment, and Assessment).

 Python Introduction

Python Introduction will give you the whole picture about What is it and Why should programmer learn it.

O @ Python Introduction.pptx

® —_| Pythan Clip
==| Content isn't available

® 3= Assignment
¥—| Due date: &/9/22, 12:00 AM
Content isn't available

d -
) Assessment

Due date; &/9/22, 12:00 AM
Content isn't available

Students can NOT open any item that is under python
introduction unless they follow the sequence set by the
instructor as you can see in image above which has been
taken from student perspective.
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Folder

When should you use a folder?

You should use a folder when you need to organize the
chapters or subjects.

How can you build it?

1- Click on @ in the content area to show up the list.
2- Click on ® Create for creating an item.
3- Click on Folder in Course Content Items list.

I Create Item

Course Content Items ~

C_D Link
Teaching tools with LTI connection

Q SCORM package
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4- Type a title for the folder.

5- Determine the folder visibility from students
perspective.

6- Type a description for the folder.

/- Click on Save button.

Training Course
H[chapter ]

© wisible to students

Description

Pythan Variables

e I

8- Click on » to expand the folder then click on ® Create to
add a new items inside the folder.

D Chapter 1 . @

@ Visible to students
Python Variables

Copy Content ) Upload
# Cloud Storage B Content Market B8 Content Collection

Chapter 1
Cya -]

& Visible to students
Python Variables

Variables

& Visible to students
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Document

When should you use a document?

You should use a document when you need to write a
paragraph, add an image, add a video, add a link, and attach
a file inside the document using the text editor.

How can you build it?

1- Click on @ in the content area to show up the list.
2- Click on @ Create for creating an item.
3- Click on Document in Course Content Items list.

I Create Item

Course Content Items ~
Learning module

D Falder
Document

C—) Link

Teaching tools with LTI connection

Q SCORM package
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4- Type a title for the document.

5- Determine the document visibility (Visible to students:
Which mean the document will be visible all the time,
Hidden from students: Which mean the document will be
hidden all the time, Release conditions: Which mean the
document will be visible depend on instructor conditions
such as (Selecting all students or some of them, setting
date and time to show on and hide after, and students
grades in a specific assigment or assessment)).

6- Click on Add Content.

Training Course
* @ visible to students ~
F Variables @
& Hidden from students
B Release conditions
S, ]
]

Use this space to build your document.

All your work is saved automatically. Just close the document when you're
finished.

I Add Content |

/- Create your own content using text formats.

e B M- B B I U~ B = 9- o 9l ¢ @-
foa Math
B8] 1mage

Word count: 0
BB media

Save
B YouTube video

& Cloud storage

B Content Market
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8- Use tools to insert a link, or to upload a file
9- Insert a math formula.

10- Insert an image link.

11- Insert a media link.

12- Insert a YouTube video.

13- Upload a file from the cloud storage.

14- Add content from content market.

Insert math formula

® ¢ ®-
foo Math

Image
Bl 1edia
B YouTube video
 Cloud storage

B Content Market

Og ! a
%JEDD{D)[D]"'IEE'E 9| B A o)
x + E C = 1h &=
Do 90 & IO @ - = un oy 16T
—b++/b*—4ac
o=
24|

Search YouTube
[Finatis Pynon -m
Filter results ~ Sort by relevance - Updated anytime -

WHAT IS 7 Ve Pragrammn i s Rotea 0250018
PYTHON
[

Preview on YouTube: hitps: i youtube comiwatch Pv=YBTko2YC5nA

- What is Pythen? | Fython Programming For Beginners | Pythen Tutorial | Edureka
E,- User: edurekal Added. 102272018
Edureka Python Cestification Training (Use Code “YOUTUBED)

WHAT IS

PYTHON? Praview on YouTube: hips:ihwww.youtube. comiwatehv=\WyhOhj4n56a

2 YouTube
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Link
When should you use a link?

You should use a link when you need to add a content from
external resources.

How can you add it?
1- Click on @ in the content area to show up the list.
2- Click on @& Create for creating an item.

3- Click on Link in Course Content ltems Llist.

l Create Item

Course Content Items ~

Learning module
|=:’ Folder

q

Document

= Link

[
Teaching tools with LTI connection

@ SCORM package
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4- Type a title for the link.

5- Determine the link visibility (Visible to students:
Which mean the link will be visible all the time,
Hidden from students: Which mean the link will be
hidden all the time, Release conditions: Which mean the
link will be visible depend on instructor conditions
such as (Selecting all students or some of them, setting
date and time to show on and hide after, and students
grades in a specific assigment or assessment)).

6- Paste URL (Uniform Resource Locators).

/- Link it with goals.

8- Type a description for the link.

9- Click on Save button.

’IPython history |

@ Visible to students

* Link URL
hittps:/fen.wikipedia.org/wikiiPython_(program @

Additional Tools

§ Goals & standards
You need [o sove the link before you can
edit the aligned goals. Save the link and
return,

Description

This is an extérnal resource.

Cancel

) Python history
& Visible to students
This is an external resource.
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Teaching tool

When should you use a teaching tool?

You should use a teaching tool when you need to add a
content from external resources with the configuration URL
that has been given from tool provider. Note that some
configuration URLs require a key or a shared secret.

How can you add it?

1- Click on @ in the content area to show up the list.

2- Click on @ Create for creating an item.

5- Click on Teaching tools with LTI connection in Course
Content Items list.

I Create Item

Course Content Items ~

Learning module

q

Document

C—) Link

Teaching tools with LTI connection
Q SCORM package
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4- Type a title for the teaching tool.

5- Determine the teaching tool visibility (Visible to
students: Which mean the teaching tool will be visible all
the time, Hidden from students: Which mean the teaching
tool will be hidden all the time.

6- Paste the configuration URL (Uniform Resource Locators).

/- Check open in the new window checkbox once you want
the content to be opened in a new window, check allow
class conversations checkbox if it needed.

8- Link the teaching tool with goals.

9- Type a description for the teaching tool.

10- Click on Save button.

#[DNAX]

& Visible to students b

LTI Link Details

You'll need this information to establish an LTI
connection, Check with your tool provider if you
can't find theze:

* Configuration URL

https./ - Format: mywebsite.com

] openin new window

[ Allow class conversations

Additional Tools

@ Goals & standards
You need to save the LTI link before you
con edit the aligned goals. Save the LTI link
and return.

Description

Type an optional description

£
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3

SCORM package

When should you use a SCORM package?

You should use a SCORM package when you build and
design a course content using any application such as
Articulate storyline 360, after that you want to share it with
any learning management system such as blackboard.

How can you add it?

1- Click on @ in the content area to show up the list.
2- Click on ® Create for creating an item.
5- Click on SCORM package in Course Content Items list.

I Create Item
Course Content Items ~
Learning module
D Folder
Document

C_D Link

Teaching tools with LTI connection

Q SCORM package
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4- Click on Upload SCORM package to browse the files in
your local device, then choose the SCORM package.

5- Click on Browse Content Collection to browse the files in
institution content management once the institution
adds some SCORM packages , then choose the SCORM
package and add it to your course.

6- Click on Save button.

I SCORM Settings

Upload 5CORM package

Browse Content Collection
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Overview

This guide is designed to help you develop your course in
Blackboard Ultra instead of Blackboard Original. Also, It
would give you a comprehensive of using course tools and
items.

If you have not used Blackboard much in the past, now is a
great opportunity to learn. We are all in this transition
together with the goal of providing BMC students with
consistent quality experiences.

Tips for Getting Started

For starters, It is extremely helpful to know some symbols
meaning in your course such as ®which mean you're about
to create an item. ==« ellipsis which mean more options for
your course or your item. f, double arrows which mean you
can move your item to any desired location. s, down arrow
which mean there are some items hidden, to show them up
you must click on it.@lamp which mean a hint or note about
something. & student preview which mean you can give a
look at what you have done in your course from student
perspective.

Course Content
D Ch.1 n

& Visible to students
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Assessment

Test Assignment

When should you use an assessment?

You should use an assessment when you need to build a
test or assignment. Both of them have the same properties
and grade category. It's recommended to use (Test, Exam,
Quiz) with a test and (Homework, and Presentation) with an
assignment.

How can you build it?

1- Click on ® in the content area to show up the list.
2- Click on ® Create for creating an assessment.

Course Faculty Course Content
Fahad Alahmari
INSTRUCTOR I_

Details & Actions N
Fﬁl Raster

View everyone in your course (P Copy Content
Jﬁl Course Groups 1 Upload

Create and manage groups
@ Course Image & Cloud Storage

Edit display settings B Content Market

EI Course is private Use this space to | &Ec
Students can't access this course

i -
ontent Collection | PIUS to begint

Blackboard Collaborate =
Room disabled -
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5- Click on Test for creating test, exam, or quiz. Click on
Assignment for creating Homework, or presentation.

Assessment s

=

oo=
oe=|] Test

o =

v=11 Assignment

gl —

4- Type a title for the assessment.

Test
I Quiz 1

5- Determine the assessment visibility (Visible to students:
Which mean the assessment will be visible all the time,
Hidden from students: Which mean the assessment will
be hidden all the time, Release conditions: Which mean
the assessment will be visible depend on instructor
conditions such as (Selecting all students or some of
them, setting date and time to show on and hide after,

and students grades in a specific assignment or
assessment)).

& Visible to students

&% Hidden from students

B Release conditions

6- Specify the assessment points.
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7- Click on ® to choose type of questions

Use this space to build your test.

You can save your changes along the way.
Just close the test when you're finished.

8- There are seven types of questions (Calculated Formula,
Calculated Numeric, Essay, Fill in the Blank, Matching,
Multiple Choice, and True/False)

@ Add question pool

(® Add Calculated Formula question
(® Add Calculated Numeric question
(® Add Essay question

(® Add Fill in the Blank question

@ Add Matching question

(® Add Multiple Choice question

® Add True/False question

® Reuse questions

a0 Add text

[f] Add local file

@ Add file from Cloud Storage
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(® Add Calculated Formula question:

Step 1: Type the question text and use letters in brackets
[ ] to define variables in the text editor as shown below:

STEP 1 OF 3: Question text and formula
* Write the question text

Use [letters in brackets to define variables. Include instructions for units required and notation style.

b T M % B I U = B = T 96 @ ¢ ®-

Calculate the mean of the following three numbers:
IXLIY1 and [Z]|

Step 2: Use the editor to create the formula for your
equation

* Enter the answer formula
Use the editor to create the formula for your equation.

o
0
g VE| F|@ [ * /|2 <9558 A,

x *|€ C|eo 7b ] &=
Oh ¥0 0, IOl @ -+ yn oo 16T
(X+Y+Z)

3
(] Display formula to students
Next »

Tick the checkbox (Display formula to student), If you want

the formula to be shown for students. Then, Press on next
to move on.
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Determine the answer format (Normal, Exponential). Then,
choose from the drop down list the rounding (Decimal, or
significant figures). On the precision scoring options, tick on
to allow for full or partial credit if the answer is within a
chosen range. Also, There is an answer unit where you have
to determine it if you tick on this option. Moreover, You
need to determine the minimum and maximum variable
ranges and the number of answer sets and click on next to

move on to step 3.

Answer format

@® wnormal (O Exponential

Rounding

Decimal places * |0

[C] pisplay place settings or significant figures
Precision scoring options
[T Allow full credit if answer is within a chosen range

] Allow partial credit if answer is within a chosen range
Answer units

] mequired

Variable ranges

MIMIBUM MAXIMUM DECIMAL PLACES
X | 100 ] 999 ‘ ‘ o
¥ | 100 j ‘ 999 ‘ ‘ o
z | 100 j ‘ 999 ‘ ‘ o

* Mumber of answer sets

100 1

Step 3: Variables value and answers will be calculated
automatically.

Repopulate answer set 0 Caleulate answers

" ¥ z Answe
1 801 | | 595 | l 867 754
2 927 | | 570 | | 815 m
3 501 | | 685 | | 983 856
4 B27 | | 972 | | 78 850
5 963 | | 77 | | 173 04

€@ Automated Feedback

< Back

Available after submission @

o
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Enable automated feedback to announce students about the
right answer or type a phrase that shows the answer is
correct or incorrect. Then, click on save button

Note: It's instructor’'s option to enable/disable it.

D Automated Feedback] Available after submission @’

CORRECT ANSWER FEEDBACK

Excellent, your answer is correct

INCORRECT ANSWER FEEDBACK
This feedback also applies o partial credit answers

Unfortunately, your answer is not correct

Allow students to add content at end of assessment, It's
instructor's option.

Test Content

Question 1

Calculate the mean of the following three numbers:
[(X1.0Y]. and [Z]

(X+Y+2Z)
3

Show answer settings

I Allow students to add content at end of assessment |

Additional Content

Students can add text, images, and files here.
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Test Settings:

Click on settings icon to determine test settings

Test Settings

=5 Due date
84722, 1:25 PM (UTC+3)

@ Grade category
Test

IEEI* Grading

Points | 5 maximum points

Post grades automatically when assessment is
graded. Change grade posting setting,

Attempts allowed

1 attempt

LEIJ Originality Report
= Enable SafeAssign

Details & Information:

Set "Due date” of assessment, Tick "Prohibit late
submissions” when you want the system to submit
automatically all in progress attempts at the due date and
time, Tick "Prohibit new attempts after due date” when you
don't want to allow students to be able to have attempts
after due date, Tick "Allow class conversations” when want
to have a conversations with students during the test or
assignment, Tick "Display one question at a time" when you
want one question to be shown to students instead of all
questions at once, Tick "Prohibit backtracking” when you
don't want students to be able to go back to question once
they pass it, Tick "Randomize questions” when you don't
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want questions to be shown at the same sequence for each
student, Tick "Randomize answers” when you don't want
answers to be shown at the same sequence for each
student, and Tick "Collect submissions offline” when you
want to add a topic in a text format which will be graded
manually after students participate in it such as oral
presentations.

Details & Information

Due date
8/4/22 1:25 PM ®©

[] Prohibit late submissions

In progress attempts will be submitted
automatically at the due date and time

(] Prohibit new attempts after due date

Students can't start new attempts once the due
date and time has passed

[ ] allow class conversations

[ ] Display one question at a time

Prohibit backtracking

O

Randomize questions

O

Randomize answers

Multiple Choice and Matching answer choices are
randomly ordered for students

Collect submissions offline

You can't collect submissions offline for an
assessment with questions
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Grading & Submissions:

"Grade category” allows you to choose one of the following
(Assignment, Test, Discussion, Journal,
Exam, Homework, presentation, and Quiz)
from the drop down list.

"Attempts allowed” allows you to choose one of the
following (1 - 10 attempts , or unlimited
attempts) from the drop down list, if the
chosen is more than 1 then "Grade
attempts” will show up with following
choices (Average of all attempts, First
attempt with a grade, Attempt with
highest grade, Last attempt with a

: grade, and Attempt with lowest grade).

"Grade using” allows you to choose type of grade (Letter

such as A+ A B+ B..etc, Percentage, or points),
If you choose points "Maximum points” will be
activated to determine maximum points.

"Anonymous grading” By ticking this option, you decide to

hide student names in the assessment.
Usually, instructors would do that to
make the assessment acts as a survey.

"Evaluation options” Tick "2 graders per student” whenever

you want to assign a user in your
course who has grader privileges.

"Assessment grade” Tick "Post assessment grades

automatically” whenever you need the
system to post grades on behalf of you.
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Grading & Submissions
Grade category

Test -

Attempts allowed

1 -
Grade using
Points -

Maximum points

5

You can't edit the maximum points for an assessment
that contains individually scored questions

Anonymous grading

Hide student names

You can't hide student names for an assessment
with guestions

Evaluation options

2 graders per student

You can't turn on parallel grading for an
assessment with questions

Peer review

You can't turn on peer review for an assessment
with guestions

Assessment grade

B Post assessment grades automatically ()
Automatically posts the grade when the
assessment is graded. The feature covers
automatically and manually graded assignments,
and tests with auto-graded guestion types. Turn
the setting off if you want to manually control
grade publication.
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Assessment results:

"Submission View" Instructor can choose one of the
following choices (After submission,
After individual grade is posted, After
due date, After all grades are posted, or
On specific date) once Instructor ticks
"Allow students to view their
submission”.

"Automated Question Feedback" Instructor can choose one
of the following choices (After
submission, After due date, After all
grades are posted, or On specific date)
once Instructor ticks "Show automated
feedback”.

"Question Scores” Instructor can choose one of the
following choices (After individual grade
is posted, After due date, After all grades
are posted, or On specific date) once
Instructor ticks "Show question scores”

"Correct Answers” Instructor can choose one of the
following choices (After individual grade
is posted, After due date, After all grades
are posted, or On specific date) once
Instructor ticks "Show correct answers”

Note: When Instructor ticks "Show correct answers”
automatically "Show question scores” will be ticked too.
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Assessment results

Automated feedback, scores and answers

availability conditions will apply after the student
submission is visible.

'O Submission View
Available after submission

|§| Automated Question Feedback
Available after submission

= Question Scores
Available after all grades are posted

@ Correct Answers
Turn on setting

Assessment security:

"Access code” Instructor can add access code to an
assessment to prevent accessibility for students who
haven't the access code.

Assessment security

sxx Access code
Add access code

Note: Click on O to copy access link, and click on Qto
refresh access code. Once you refresh the access
code, the old access code will not work.

QOH
823935 g o
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Additional Tools:

"Time limit" Instructor can add a time Limit for an
assessment once the time limit expires, there
are two submission rules that are instructor
optional to choose between them (First rule:
Work is automatically saved and submitted
when time expires, and Second rule: Students
have extra time to work after the time limit
expires). If instructor chooses the second rule,
Extra time option will show up and let
instructor decides to select one of the
following choices (50% of time Llimit which has
been added, 100%, or unlimited).

"Use grading rubric” Instructor can use rubrics to grade the

essay assessment.

"Goals & standards” Instructor can determine goals for an
assessment, but goals must be added
via blackboard administrator.

"Assigned groups” Instructor can assign the assessment to a

group.

"Originality Report” Instructor can enable SafeAssign to
check plagiarism for students
submissions when type of assessment is
essay. Once instructor enables it, there
are two options for instructor to tick
them (Allow students to view the
SafeAssign Originality Report for their
attempts, and Exclude submissions from
the institutional and Global Reference
Databases). It's recommended to tick
the second option.
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"Description” Instructor can Type a description of
assessment.

Click on save button to save all settings that have been
made.

Additional Tools

Time limit
Add time limit

;EE Use grading rubric
You can't add a rubric to an assessment
with gquestions

@ Goals & standards
Align with goals

Sﬁl Assigned groups
Assign to groups

=l oOriginality Report
Enable SafeAssign

Description

Add a description

Maximum 750 characters

Cancel Save
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(® Add Calculated Numeric question:

e Type the question text inside the text editor.

e Specify an exact numeric answer in text box below
Correct Answer.

e Tick "Allow an answer range” to specify an allowable
range.

e Click on save button to save question.

e To determine test settings, Please look back at pages
from 8 to 15.

Question 1

* Write the question text

Whatis the sum of 10 +20 =

* Correct Answer (@)

30

Integer, decimal, or E notation allowed

Maximum 16 digits

[ Allow an answer range
When activating this option. the answer range will be requested.

€  Automated Feedback Available after submission @
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(® Add Essay question:

e Type the question text inside the text editor.

e (Click on save button to save question.

e To determine test settings, Please look back at pages
from 8 to 15.

Question 1

What are the 7 functions of the heart?

(#) Add Fill in the Blank question:

e Type the question text inside the text editor.
e Type the answer inside brackets [ ].
e (Click on Next Step to specify options.

Question 1

To format your guestion, type brackets around the answer and separate multiple answers with a semicolon. For example: One of
the primary colors is [red; blue: yellow]. You may also use a regular expression. Only one expression per blank will be recognized.
For example: [[a-zA-Z]] is any letter in the alphabet.

b B A - B I U «|H & 9|9 & ¢ @

The human heart is an organ that pumps blood throughout the body via the [circulatory system].

Mext Step
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e Choose from drop down list "Exact match”.

e Tick Case sensitive, if the answer must be typed in a
certain pattern such as standards 1SO, ANSI.

e (Click on save button to save question.

e To determine test settings, Please look back at pages
from 8 to 15.

The human heart is an organ that pumps blood throughout the body via the [Blank 1].

Blank 1

circulatory system

Response type

Previous Step

Exact match

€@ ‘utomated Feedback

(® Add Matching question:

D Case sensitive

Available after submission @

e Type the question text inside the text editor.

e Specify prompts and their answers.

e (Click on Add Pair to add a new fields.

e (Click on Add answer for adding additional answers.

e |f there are no additional answers, then delete the field.

e Select scoring options from the drop down list ("Allow
partial Credit”, "All or nothing”, "Subtract points for
incorrect matches, but question score can't be negative”,
"Allow negative question score”).

e (Click on save button to save question.

e To determine test settings, Please look back at pages
from 8 to 15.
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Question 1

3 points

Add at least 1 prompt and 2 answers. Delete empty answers and pairs before you can sove.

Link each country with 150 code:

* Prompts

1. United States

2. | Turkey
3 China
Add Pair

Additional answers

Add Answer

Scoring options | Allow partial credit

o Automated Feedback

(® Add Multiple Choice question:

* Answers

UsD
TRY
CNY

All answers will be ordered randomly

Available after submission @

e Type the question text inside the text editor.
e Type the answers and tick the right answer between

them.

e |f you tick more than one answer, you should notify
students by typing "This question is multiple answers”

next to your question.

® Click on Add Choice for adding additional answers.

e Select scoring options from the drop down list ("Allow
partial Credit”, "All or nothing”, "Subtract points for
incorrect matches, but question score can't be negative”,
"Allow negative question score”).
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e (Click on save button to save question.
e To determine test settings, Please look back at pages
from 8 to 15.

Question 1

Fathometer is used to measurs

Choose at least one correct answer

D Earthquakes LA Ty
L | Rainfall L
B  oOceandepth L1 &
[] | sound intensity L/ &
Add Choice
° Automated Feedback Avzilable after submission @
Cancel Save

(#) Add True/False question:

e Type the question text inside the text editor.

e Specify the correct answer.

e (Click on save button to save question.

e To determine test settings, Please look back at pages
from 8 to 15.

Electrons move faster than the speed of light.

() True

@ False

° Automated Feedback Available after submission @

Cancel Save
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(® Reuse question:

Filter questions according to specific sources or specific
question types.

Tick all questions that you need to reuse.

Edit question points.

Click on Copy Questions button.

Note: Instructor can reuse questions in two ways:

First way: Reuse questions that already created in the
course.

Second way: Copy assessment of another course and reuse
its questions.

Filter Criteria Chapter 1
Clear all
0 Trueralse ‘
Keyword search L If you are a type-A personality you are probably effective under strass.
Type search term
! Cl True/False ND
Sources wr ‘ou can change your personality type.
Assessments
[ TruefFalse -m Al
O chapter 1

| ¢h 5 A ISTP personality stands fior ingroverted, sensual, IhOugn[‘!’uL and proadtive.
Chapter 2

Question Types “ 88Z| Chapter 2

] Multiple Choice ] Multiple Choice v
| True/False Is body language consclous or subconsclous? @
0 questions will be copied Cancel Questions

(#) Add question Pool:

e Filter questions according to specific sources or specific
question types.

e Tick all questions that you need to use.

e Click on Add Questions button.
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Filter Criteria
Clear all

Keyword Search w Chapter 1
@

Type search term |

Select 3l | Clear al

True/False 0.5 paints | |,

If you are a type-A personality you are probably effective under stress,

Sources A

Assessments @ TruefFalse ¥

O chapter 1 You can change your persanality type.

|| Chapter 2

@ True/False (0.5 paints ) .,
Question Types i An ISTP personality stands for introverted, sensual, thoughtful, and proactive.
Chapter 2 @
7 questions will be added Cancel

e Specify question points each .

e Determine number of questions In the text box which is
below "Number of questions to display to students”.

e (Click on save button.

e To determine test settings, Please look back at pages
from 8 to 15.

Note: In each attempt, question pool will display a different
set of questions.

Question Pool

7 questions in this pool
i) View questions

Number of questions to display to students

2
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9¢ Add text:

Instructor may add a text between blocks of questions or in
beginning of assessment as instructions.

3rd Section: Vocabulary

[l Add Local file:

Instructor may add a file between questions or in the top of
assessment. e.g. Adding an equations reference for students.

Browse local files.

Click on the desired file, then click on an open button.
If the desired file is an image, Tick "This image is
decorative and doesn't require alternative text".
Specify file option (View and download, View only,
Download only).

Click on a save button.

Edit File Options X

* Display Name

| eqs_upload_File.PNG

Image Type

This image is decorative and doesn't require alternative
text

File Options
() View and download
QO view only

() Download enly
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e Check how the desired file looks like in the test content.

e (Click on a save button.

Pythagoras’s Theorem

Logurithms
Calculus
Law of Gravity

The Square Root of
Minus One

Euler’s Formula for
Polyhedrn

Normal Distribution

Wave Equation

a4+ =l

logry = logr + logy
df ¥ J(t+ k)= fit)
lim
dt  h-s0 h
F=g™ Flﬂ'-,:
3
i =1
V-E+F=12
®(x) e 3
Vinp

Fu 2 Fu

L =
o rd

Pythagoras, 530 B

John Napicr, 1610

Newton, 1668

Newton, 1687

Euler, 1750

Euler, 1751

C.F. Gauss, 1810

J. d'Almbert, 1746
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Overview

This guide is designed to help you develop your course in
Blackboard Ultra instead of Blackboard Original. Also, It
would give you a comprehensive of using course tools and
items.

If you have not used Blackboard much in the past, now is a
great opportunity to learn. We are all in this transition
together with the goal of providing BMC students with
consistent quality experiences.

Tips for Getting Started

For starters, It is extremely helpful to know some symbols
meaning in your course such as ®which mean you're about
to create an item. ==« ellipsis which mean more options for
your course or your item. f, double arrows which mean you
can move your item to any desired location. s, down arrow
which mean there are some items hidden, to show them up
you must click on it.@lamp which mean a hint or note about
something. & student preview which mean you can give a
look at what you have done in your course from student
perspective.

Course Content
D Ch.1 n

& Visible to students
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Participation and Engagement

@ @

Discussion Journal

When should you use participation and engagement?

You should use participation and engagement when you
need to build a discussion. There are two ways, First: using
a discussion. Second: using a journal. The different between
both of them is that, discussion usually allows instructor to
discuss with all students and students can see the
responses of each other. Whereas, journal allows instructor
to discuss with students independently and privately and
students can't see the responses of each other.

How can you build it?

1- Click on @ in the content area to show up the list.
2- Click on @ Create for creating participation and

engagement.
Course Faculty Course Content
Fahad Alahmari
WWWWWW [—
Details & Actions »
ﬁ Rester
View everygne in your course (P copy Content
Sz.f Course Groups h Upload
Create and manage BIQURS
5] Course Image & Cloud Storage
Edit dispiay settings

B Content Market

Course iis private hi et he pl !
& P i Use this space to & content Collection the plus to begin!

m Blackboard Collaborate
Room disabled
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Discussion:

e Click on Discussion for creating a discussion.

e Type a title for the discussion.

e Determine the discussion visibility (Visible to students:
Which mean the discussion will be visible all the time,
Hidden from students: Which mean the discussion will
be hidden all the time, Release conditions: Which mean
the discussion will be visible depend on instructor
conditions such as (Selecting all students or some of
them, setting date and time to show on and hide after,
and students grades in a specific assignment or
assessment)).

Training Course
I|Discussion about general principles of geriatric care|

e Type your topic which you want to talk about inside the
text editor, then click on a save button.

M
4

Use this space to start a discussion!
Make an initial post to start a discussion. Participants can add responses and
replies.

T+ « - o o2 @~

What are the general principles of geriatric care?
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e (Click on settings icon to determine discussion settings.

Discussion Settings

I;'EI‘# Grading

Discussion isn't praded

* Tick "Display on Course Content page” when you need
the discussion appears in content area.

e Tick "Post first” when you need to hide discussions of
students until student post his/her participation.

e Tick "Grade discussion” when you need the discussion to
be graded. There are other options will appear, such as
"Participate by" which mean same as due date, "Grade
category” leave it as it is Discussion, and "Grade using”
which allows you to choose type of grade (Letter such as
A+ A B+ B..etc, Percentage, or points), If you choose
points "Maximum points” will be activated to determine
maximum points.

e There are additional tools which are related to
instructor options such as "Use grading rubric” that
allows instructor to use rubrics to grade the discussion,
"Goals & standards” that allows instructor to determine
goals for the discussion, but goals must be added via
blackboard administrator, and "Group discussion” that
allows instructor to assign the discussion to group.

Note: "Use grading rubric” will not appear unless you tick
"Grade discussion”.
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Discussion about general principles of geriatric care

Discussion Settings

Details & Information

[ Display on Course Content page

[ ] Postfirst

Hide discussion activity until student
responds

[ ] Grade discussion

This discussion counts for a grade

Additional Tools

@ Goals & standards
Align with goals

% Group discussion
Assign to groups
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Journal:

e (Click onJournal for creating a journal.

e Type a title for the journal.

e Determine the journal visibility (Visible to students:
Which mean the journal will be visible all the time,
Hidden from students: Which mean the journal will be
hidden all the time, Release conditions: Which mean the
journal will be visible depend on instructor conditions
such as (Selecting all students or some of them, setting
date and time to show on and hide after, and students
grades in a specific assignment or assessment)).

Course

Traini ng
I| Geriatric nursing |

e Type your topic which you want to talk about inside the
text editor, then click on a save button.

Journal Prompt

b T- M % B I U~ H =T 26 ¢ @

h.'\-'hy do you want to be a geriatric nursing?
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e (Click on settings icon to determine journal settings.

Journal Settings

IEEI# Grading

Journal isn't graded

e Tick "Grade journal” when you need the journal to be
graded. There are other options will appear, such as
"Due date”, "Grade category” leave it as it is Journal, and
"Grade using” which allows you to choose type of grade
(Letter such as A+ A B+ B..etc, Percentage, or points), If
you choose points "Maximum points” will be activated to
determine maximum points.

e Tick "Allow users to edit and delete entries’, if you want
to give students option to edit and delete their posts.

e Tick "Allow users to edit and delete comments”, if you
want to give students option to edit and delete their
comments.

* There is an additional tool which is related to instructor
option "Use grading rubric”, It allows instructor to use
rubrics to grade the journal.

Note: "Use grading rubric” will not appear unless you tick
"Grade journal’.
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§ Journal Settings

Details & Information

¥ Grade journal
Thiz journal counts for a grade
[ aAllow users to edit and delete entries

B Allow users to edit and delete comments

Participation & Grading
Due date

825722 1:41 PM ©

Grade category

Journal -

Grade using

Letter -

Maximum points

100

Additional Tools

EE— Use grading rubric

Add grading rubric
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Overview

This guide is designed to help you develop your course in
Blackboard Ultra instead of Blackboard Original. Also, It
would give you a comprehensive of using course tools and
items.

If you have not used Blackboard much in the past, now is a
great opportunity to learn. We are all in this transition
together with the goal of providing BMC students with
consistent quality experiences.

Tips for Getting Started

For starters, It is extremely helpful to know some symbols
meaning in your course such as ®which mean you're about
to create an item. ==« ellipsis which mean more options for
your course or your item. f, double arrows which mean you
can move your item to any desired location. s, down arrow
which mean there are some items hidden, to show them up
you must click on it.@lamp which mean a hint or note about
something. & student preview which mean you can give a
look at what you have done in your course from student
perspective.

Course Content
D Ch.1 n

& Visible to students
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Collahorate Ultra

When should you use a Collaborate Ultra?

You should use a Collaborate Ultra when you need to
create/schedule a session in blackboard system. It allows
you to engage with your students in synchronous and
asynchronous manner.

How can you create/schedule a session?

e (Click on ellipsis which is next to "Blackboard
Collaborate” tab that exists in the left side of the course
roster.

e Click on "Manage all sessions” from the list.

||||||||| spective a8
BETELTOR
D Chapter 1
@ Visinle o mudEnTs
Details & Actions This cheprer will incude Definizion, Duties and Requinemencs abous ™ Geriaric Rursing ™
m Fgster
View everygns in your course
% Course Geoups Chapter 1 (151 Lectuire)
5
View gets & growps & Visitie 10 STUdENS
Ssudents progress through the module in order
C_:' Geriairic Nurses: Roles and Responsibilities
= O visinle o mUSENTS

| @ The responsibilities of geriatric nurses
@ Visiole 1o mudencs

What ane responsiniftes of gerisric runses?

@ The principles of geriatric nursing care
O Viginie to udents

What ane the principies of geriabric nursing care?
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* You've the option to filter your sessions by (ALl
upcoming sessions, All previous sessions, or sessions in
range). keep in mind the sessions in range requires a
specific date (from - to).

e To create/schedule a session, click on Create Session
button.

Event Details

e Type a name for your session.

e Set when your lecture is going to start and end by
determining date and time.

e Tick "No end (open session)”, If you need your session to
keep running. It's not preferred to be selected.

e Tick "Repeat session”, If you need your session to be
repeated. Once you tick it, other options will appear
such as (Repeat daily, Repeat weekly, Repeat monthly )
and duration of repetition (Every week, 2 weeks, ... 10
weeks) also, you have to determine days (S,M,T,W,T,F,S).
Moreover you must choose when to end it up according
to (number of occurrences, or date).

e Select from the drop down list that belongs to Early
Entry, "No early entry”.

e Type a description for your session.
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* Session Name

1st Lecture. General information about gerigtric nurs

08 =)

Event Details

| Guest access

Start

‘ 10/3/22 f‘ ‘ 1:00 PM 7 ‘
End

‘ 10/3/22 f‘ ‘ 2:00 PM 3 ‘

[ ] Noend {open session)
| Repestsession

Early Entry

Mo early entry v

Provide a description

Cancel [
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Session Settings

e Select default attendee role from the drop down list
(Participant, Presenter, Moderator). Keep in mind
moderator role belongs only to instructors.

e Tick "Allow recording downloads”, If you want to allow
students to download the lecture.

e Tick "Anonymize chat messages”, If you want to
anonymize students’ names in session recording.

e Tick "Show profile pictures for moderator only", Which
means no profile pictures are seen for anyone in the
session except profile pictures for moderators.

e Tick (Share audio, Share video, Post chat messages, and
Draw on whiteboard and files), whenever you want to
permit participants to share.

e Tick "Allow attendees to join the session using a
telephone”, whenever you let participants to use
telephone to share audio by dialing-in on the number
that appears in the session. Keep in mind the maximum
number of participants who can dial-in 25.

e Tick "Participants can chat privately only with
moderators”, If you don't want to let participants to chat
with each other privately.

* Tick "Moderators supervise all private chats”, If you want
private chat to be supervised. Notice that, there is an
alert appears at the top of the private chat informing
participants that the chat is supervised.

e Tick "Allow 250+ attendees to join", whenever you need
to scale up the number of attendees. Keep in mind the
number of attendees by default is 250.

e Tick "Hide profanity in chat messages”, to prevent
profanity.
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e Tick "Use AWS Chime for audio and video", to have a
better audio, video and shared content experience.

08 E]

Session Settings

Default Attendee Role

Participant ¥

Recording

C anow recording downloads

[T Anonymize chat messages

Moderator permissions

[ show profile pictures for moderatar only

Participant permissions

[C] share sudio

[l share video

B Postchat messages

| Draw on whiteboard and files

Enable session telephony

[] Allow strendees to join the session using a
telephone

Private Chat

[ pPa rticipants can chat privately onhy with
moderators

[ Moderators supervise all private chats

Large scale session (250+)

[ Allow 250+ attendees to join

Profanity filter

[[] Hide profanity in chat messages

Multimedia

] Use AWS Chime for audio and video

@ Some features are not yet available in Chime. Learn

more about Collaborate in Chime.

Cancel Create
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Attendance Reporting

e Tick "Share attendance information with LMS", whenever
you need the system to take the attendance on behalf of
you.

e Determine when the participants will be considered late,
and absent.

e Specify "Required time in session”, recommended range
is 60%.

e (Click on create button, then click on save button.

02

Attendance Reporting

B share attendance information with LMS

How late can attendess join before they're marked late

or absent?

* Late after

10 minutes

= Absent after

15 minutes

Required time in session

0% 100%

Attendess must be present for at least 60% af the session

running time ar they're marked as absent.
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Click on "Join session” button, to join it directly. In some
cases, you need to send a guest link to invite participants
who can't join the session directly, because they are not
enrolled in your course. To create a guest link, please
follow steps below:

Tick "Guest Access’.

Determine the "Guest role”.

Click on create button to be able to get the link.

Click on the double squares next to "Guest link" to copy
the link.

8 B

Event Details

B Guestaccess

Guest role Guest link

F__‘.

Participant ¥ htrps:/feu.bbcollab.c

Once the created session appear in scheduled sessions
panel and you move your mouse over it, notice that ellipsis
show up at the end. If you click on it, some choices will
show up such as (Join session, Edit session, View reports,
Copy guest link, and Delete session).

~—= 15t Lecturs. General information sbout geriatric nursing.
10/3/22, 1:00 PM = 103122, 2:00 PM [In progress)
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Virtual Classroom

e Tick "Display maximum videos”, whenever you and your
colleagues need to share videos. Keep in mind the
maximum videos to see is 25 per page. It's not
recommended to select it, because It leads to
performance deteriorates.

e Click on "Check audio and video", to test them before
you join the session.

e Click on "Join Session” to join it.

e Session engagement insights is a small dashboard that
indicate participants’ actions.

@ 0 Hands Raised f-" @ 0 Chat Messages e}
% Attendees interacting % Attendees interacting

e Click on (Mic to mute/unmute, Camera to open/close,
and Hand to raise/put it down).
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(231 start the recording?
Record

Welcome!

Session Engag Insights Learn maore

0 Hands Raised F-l 0 Chat Messages 8]
% Artendees interacting % Attendees interacting

@ Tip: Be mindful of participants who may need to lip-read. Keep your camera on for them.

e Click on & to control (My settings, share content,

attendees, chat). o &

Audio and Video Settings:

e Adjust your speaker volume to 100% whenever you feel
the voice is low.

e "Display maximum video", It has mentioned before and
explained well.

Notification Settings:

You have the option to unselect (Collaborate pop-up
notification, Audio notification, and browser pop-up
notification), in some cases such as (Someone joined or left
the breakout group or session, Someone posts a chat
message, and when someone raises hand).Whenever the
audio annoys you.
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Session Settings:

e C(lick on "Default language”’, to select a language from
the drop down list. By default, it takes your browser
language.

e Select which one of gallery view would you prefer
(Enable for everyone, Enable for moderators, and Disable
gallery view).

The other settings have been mentioned before and
explained well.

Audio and Video Settings A

[§3] Setup your camera and microphone

Speaker Volume

0% T 100%

Session video performance

[ | Display maximum videos

With this option you con see up to 25
videos per page. Turn this option off to
limit videos to 4 to improve performance.
Learn more
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Notification Settings

Someone joined or left the breakout
Eroup or session

[[] Collaborate pop-up notification
[] Audio notification

[ | Browser pop-up notification

Someone posts a chat message
[ ] Collaborate pop-up notification
[] Audio notification

[] Browser pop-up notification

When I'm mentioned in chat

[ | Spedial audio notification

Closed captioning available

[ ] Collaborate pop-up notification

Someone raises their hand
[ ] Collaborate pop-up notification
[ Audio notification

[] Browser pop-up notification

Session Settings

[] Only show moderator profile
pictures

Default Language

Browser default (English) ¥

Gallery View
0 Enable for everyone
i) Enable for moderators

(T Disable gallery view

@ When you dizable gzllery view, up to 4videos
=re vizible. Attendees can't choose to zes

mare.

Participant permissions
[ ] Share audic

| share video

B Postchat messages

[ Draw on whiteboard and files
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Share content:

e Share blank whiteboard and use the tools in the top to
write or point in something.

Share Content

Priemary Content

Secondary Content

Interace

Breskout Groups

e Share Application/screen, Allows you to share your
entire screen, window, or tab. If you need to share audio
too, you must tick "Share system audio”. then Click on
Share button.

Cheose what to share

Batterjee Medical College | Page 13



e Share files, Allows you to share files from your local
device. Once your file has uploaded, click on it then
click on share now button.

.-'

¢ Share Files

@ Once a file is shared, it can be }{
downloaded by session attendees. If
you don't want them tao, share an app
Or screen.

(1) Add Files

Drop your imsge, PowerPoint, or PDF files to uplosd.

O select to choose files.

Main Room Files

2 develop instructional objectiv...

Share Mow
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e Polling, Allows you to send a question such as Yes/No
choices, or multiple choice. Then, click on Start button
to pop up the question for participants.

Note: This pop up will help instructor to evaluate the
participants’ understanding of the lecture.

¢ Polling

Multiple Choice

Yes/MNo Choices

¢ Ppolling ¢ Polling
Ask a question Ask a question
Type poll question ‘ Type poll question
First answer choice @ Yes
@ ‘ Type answer | @
AL Mo

Second answer choice
=
@ ‘ Type answer | (11|

Add choice

Cancel Start Cancel Start
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e Breakout Groups, Allows you to divide the participants
into a subgroups which give you an option to discuss
with each group individually.

Attendees:

® Click on ellipsis which is in the right side of participant

name.
e Select (Mute, Pin video, Send a chat message, Make
moderator, Make presenter, Make captioner, and Remove

from the session)
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Chat:

e Enter a username in the textbox, whenever you need to
search for a certain participant.

e There are two methods to use in chat, Everyone: which
mean whatever you type will be shown for all. On the
other hand, Moderators: which mean whatever you type
will be shown only for moderators.
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e Click ong to show up the panel which allows you to
stop the recording, and leave the session.

1st Lecture. General inf...
[C3] Stop Recording
[=] Reportan issue
:—J:"} Tell me about Collaborate |::-] Stl:l FI REEDrdI-rIE:

|:‘| Blackboard Collaborate Help

(i) Privacy Policy

Leave session

: Leave session
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Synchronous session & Asynchronous session:

Whenever instructor creates a session and meets with
students virtually that called a synchronous session.
Whereas, creating a session and record it and make it
available for students to watch it whenever they like that
called an asynchronous session. Moreover, using
applications or browsers' extensions which allow to record
your computer's screen and share it with students by
uploading it to blackboard system that also called an
asynchronous session. In the previous pages, We mentioned
how to create a synchronous session.

Now, let's move on to learn how to manage the lecture to
make it available in the content area as an asynchronous
session:

e Click on ellipsis which is next to "Blackboard
Collaborate” tab that exists in the left side of the course
roster.

e Click on "View all recordings” from the list.

Course Faculty Course Content
Falkad ALabwnari Course Objeetives
TR & Wititie to shasenss
Instruccor Perspective
pecti =
TR0
D Chapter 1
© Viditle 1o Shalentd
This chapetr will insiude Definition, Duties and Requiremants absut * Geriaesic Nursing °
LT
Chapter 1 (15t Lecture)
B Vigible 1 Rudents
Studenes progress through the module
é Course is opan
SRMIELE 000 BLOEE NI COiE = Geriatric Nurses: Roles and Responzibilities
[y Blackboard Collabarste @ Wigitie to stusenas
ATt =] Manege sl sessions e Lk
i) @ The responsibaities of geriatric nurses
o
qﬂ AR
CIEALE EnnpUnEmEnT Winat are responsibiizies of geratnic nurses

ﬁ Books & Tocls

& The principles of gerlatric nursing care
E Question Banis & W
SUECARE el

isible o snadenes

WIRMT 39 BN principles of Beriscric nursing carel
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Seszion

@ 1st Lecture, General information about geriatric nur

e (Click on ellipsis and select "Recording settings”.

name / Recording name Start dave Duration access (@O Closed Captions

226 FM 002127 ouerse members only & No captians
sing. / recording_1 e 2 1B Course members only &@ ans

W Delete

e (Click on ellipsis and select "Recording settings”.

e (Click on the drop down list which belongs to access.
Then, select "Public”.

e (Click on Save button.

4 Recording settings

Details & Information

* Recording name

recording_1 ‘

Access

| @ rubiic -

B Course members anly

I_!r.rl'uuu FL R L L B S e
Video Text Tracks (WVTT) and 5ubRip 5ubtitle (SRT) files
are supported.

Download example file

@ =rabie caprions

LT Upload/Overwrite captions
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e Click on ellipsis. Then click on Copy link.

Session name / Recording name Start date Duration Access (@ Closed Captions

15t Lecture. G | inform ati bout 14
(g ¥t Heeture. Generall W SUCHL RIS U /3022, 226 PW 00:21:27 @ Mo captions

sing. / recording_1
[> waten now

5] Download

Ty Recording semings

%, Copylink [ ] I
Once the link has been copied, you have the option to paste
it anywhere in the content area.
“_-mwm- ) =
I .

BiEtelis S ARions Thiz shapber will ngude Definition, Duties 8nd Requinements pded  Gerltns Nurging ™

e

- B rscieliaooamd .

E m&;‘;ﬂﬁ Stnadenss progress through the madule inonder

[5 Course |5 open

= Geriatric Nurses: Roles and Responsibilities

B Blsckboard Collaborate 4 Visible o sudencs
Room dissbded o

g Aacencance @ The responsibilities of geriatric nurses
Mark amenase

@ Visible to shudenss
uEﬂ Anrsangements
P — WIST AT FESpOnSIIETES of gEratric nurses?

y Books & Tools

B @ The principles of gerlatric nursing care
E Question Banks & \igible to srudencs
Manage canks
WIS Bk T principied o QReEnc nuting care?

= 15t Lecture. General infarmation about geriatric nuriing

=i @ Visible to students
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Overview

This guide is designed to clarify the mechanism of teaching
and evaluation in e-learning courses at BMC. Moreover, It
will explain the e-learning patterns that may use in your
course according to your department aspirations.
Furthermore, It will be mentioned the regulations for
presenting lectures and adding course contents, and
important instructions.
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Mechanism of teaching and evaluation for 1st

semester 2023
Teaching and content

Fill up all folders and items that have been created in
your course from e-learning unit and don't change its
sequence. e.g. (Welcome message, Instructor
Information, Office hours, Course Headings, Learning
Resources, Learning Outcomes, Course Index, 1st
Lecture: Topic name).

Follow the same manner for creating a new course
content items. e.g. (2nd Lecture: Topic name, 3rd
Lecture: Topic name, and so on until the end of
lectures).

Create a virtual session according to lectures scheduling
in Student Information System (SIS) and the session
should be recorded.

Add a learning resource e.g. (Video, pdf, powerPoint, or
link) as a self-study, This method should not exceed
more than three lectures in the whole semester.
Construct an assessment e.g. ( Test: "It must be three to
five questions”, Assignment: "It must be three to five
questions or one to two pages for essay”), or
participation and engagement e.g. ( Discussion, Journal)
to measure students understanding for what has been
introduced in the lecture.

Students evaluation

Students evaluation will be managed according to each
course specification which mention clearly in course
headings (Distribution of grades).
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e Student must show up the proof of identity to attend the
midterm exam and final exam.

e Students attendance will be count automatically once
instructor activates the attendance reporting and
determines when students will be late, absence, and
how long they must stay in virtual classroom. Regardless
to session duration, students will be "Late after” 10
minutes and "Absent after” 15 minute whereas "Required
time in session” is 70% as shown in figure 1.Session
duration settings.

&

Attendance Reporting

B share attendance information with LMS

Haow late can attendees join before they're marked late
or absent?

* Late after

10 I minutes

* Absent after

15 minutes

Required time in session

0% 100%

Aftendees must be prescnr;‘m ot least 70% QF[I:IQ SE550n
running time or they're marked a5 absent.

(1) Pleose type o session name before you save.

Figure 1.Session duration settings

e Student will be deprived if the total of absence exceed
more than 25% of total lectures.

e Assessment, or participation and engagement tool is a
good indicator to measure students understanding for
what has been introduced in the lecture.
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Course evaluation

e Evl: Instructor should create a session via Blackboard
Collaborate, record the session and add it to the content
area as a link, or add a learning resource e.g. (Video, pdf,
or powerPoint). Whatever mechanism will be used to
introduce the lecture, It must follow the scheduling in
Student Information System (SIS).

® Ev2: Instructor should construct an assessment e.q.
(Test, Assignment ), or participation and engagement
e.g. ( Discussion, Journal) per lecture.

e Ev3: Instructor should reply to students’ responses in
discussions and journals.

e Ev4: Instructor should send a reminder using an
announcement tab in blackboard for the midterm exam
and the final exam. The announcement should Include
(Date, time, and venue) of the exam.

The evaluation will be related to (EV1,EV2,EV3, and EV4) for
the whole semester as shown in Figure 2.Course evaluation.
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Program's name

Instructor MName

Head of Program

Course Name

Coordinator Name

Course ID

Week

Date

Subject

Percentage

50%

30%  |10%

10%

Total

EW1

EW2

EV3

1 1

EV1

EV2

EV3

EV1

EV2

EV3

EV1

EV2

EV3

EV1

EV2

EV3

EV1

EV2

EV3

EV4

EV1

EV2

EV3

EV1

EVZ2

EV3

10

EV1

EV2

EV3

1

EV1

EV2

EV3

12

EV1

EVZ2

EV3

13

EV1

EVZ2

EV3

14

EV1

EV2

EV3

15

EV4

Total

50

10

100%

Figure 2. Course evaluation
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e-learning patterns

e e-learning: The method of teaching will be a traditional
education in campus but the difference you would be
able to use electronic resources such as smart board,
virtual reality, and learning management system for
supporting educational process.

¢ Full Online: The method of teaching, lectures, course
contents, activities, and communication with students
will be online via learning management system such as
blackboard.

e Blended learning/Hybrid learning: The method of
teaching is a combine between the traditional education
and electronic learning. In this pattern 75% would be a
traditional education which would be taken in campus
whereas 25% would be online.

Regulations for presenting lectures and adding course contents

® |[nstructor should add the course contents weekly, or add
the whole course contents at the beginning of semester
but He/She needs to be sure the content will not be
visible to students until the due date for the next
content has arrived.

® |nstructor must create a virtual classroom at least ten
times through the whole semester.

e |f an unplanned vacation or a long weekend, Instructor
have to make up a lecture or add a content once
vacation is over. The lecture name should be (a
compensatory lecture: Topic name).

e The learning resources must be taken from trusted
educational resources.

e Each activity should be corrected before constructing a
new activity.
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Important instructions to keep in mind

e The evaluation will be counted from the beginning of
semester.

e The instructor needs to be committed by adding the
course contents according to program plan.

e Academic advisor should notify students who are being
deprived that they wouldn't be able to take the final
exam because they have exceeded the allowed absence
rate.

e The instructor should give student another attempt to
submit the activity when there is an accepted excuse by
the excuse committee in college.

e The instructor should change type of activities according
to subject.

e Use a font type (Open Sans) when you write in
blackboard text editor.

e Font size should be 14 for a paragraph,14 bold when you
need students attention on something, and 12 for tables.

e Text style should be used according to the right
formatting in your content (Title, Header, Subheader,
Paragraph).

e The image attached in your content should be clear and
readable.

e |f you need to share any learning resources with
students, don't forget to add the resource reference at
the end.

e The percentage of virtual classrooms through the whole
semester should be 67% which roughly equal to ten
weeks.

e The percentage of self-learning through the whole
semester should be 20% which roughly equal to three
weeks.
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* The percentage of midterm exam and final exam through
the whole semester should be 13% which roughly equal
to two weeks.

e The last date to present a lecture or adding a content
(MM-DD-YYYY | 05-05-2023).

e Contents and activities will not be counted after (MM-
DD-YYYY | 05-05-2023).
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Services

This form is designed to help instructors to send a service
request which related to Blackboard system.
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Course ID *

Which service would you like to request? *

Add a training course to my courses list

Add a coordinator

Merge Courses

Check "Assessment settings"

Check "Participation and engagement settings"

Check an online attendance settings which related to a virtual classroom

Other

o O O O O O O
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T Upload file

File number limit: 1 Single file size limit: T00MB Allowed file types: Word, Excel, PPT, PDF,
Image, Video, Audio

This content is neither created nor endorsed by Microsoft. The data you submit will be sent to the form owner.

@ Microsoft Forms
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Which type of training would you prefer? *

O Face to face in campus

O Online

You can request a training as (personal or on behalf of group) which one of
them would you like to select? *

O Personal

O On behalf of group

How many members: *
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O 0O O O

Collaborate (Virtual classroom)

This content is neither created nor endorsed by Microsoft. The data you submit will be sent to the form owner.
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Overview

This guide is designed to help you learning about
blackboard system tabs, and course tabs. Also, It will give
you a comprehensive view in how to participate in course
tools and items.

If you have not used Blackboard much in the past, now is a
great opportunity to learn. We are all in this transition
together with the goal of earning a high quality
experiences.

Blackhoard Learn and Collahorate Ultra

Blac'rd learn

Blackboard Learn is an application for online teaching,
learning, community building, and knowledge sharing. [ref]

offifborac

Blackboard collaborate ultra is a tool that allows instructors
to communicate a synchronously or an asynchronously with
students via camera and mic. Moreover, it has some
advantages such as share files same as pdf, and powerpoint
or share applications to reach a high level of educational
process.

Blckboard
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Login to Blackhoard

e (Click on the direct link elms.bmc.edu.sa, or type it in the

Url area in your browser and click on enter button from
keyboard.

Note: You don't have to type https://, because once you
press enter button, browser will handle it automatically.

e Once blackboard login page appears, Click on "Sign in
with third-party account” then click on "Login in using
college email@bmc.edu.sa”.

&,

M

Batterjee Medical ﬁ:u”l‘gr

duybll soplals

Usermame

Forgot Password?

Sign in with third-party account

@ Login using college email
@bmc.edusa
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e Type your email@bmc.edu.sa, then click on next button.

“ [} # loginmicoscftonline.com/ 2630896 5-fb5c-4108-aff2-a1a2 6081 bed 1 fsamIZ TS AMLRequest njZ INT% 2 BMWEED %2 FiuW Tk 5260 1 Ra 1Fal FAMC Rwdlimeg NGid3 1 OBURZFT. = fr o e H

Please sign in with your BMC email account. For
support or assistance email us on
ITSupport Jed@bme.edu.sa

{'_-% Sign-in options

e Type your password, then click on sign in.

“ c i loginmicresoftanling.com/36308966- fh5e-4108-a#13-21a2608 1 bed 1 feami2 TSAMLRequest={Z1 BbgMwEEE % 2FdLdYAwkAqpsiVWE VoI T 2Es TUEMNICewsY... = ¥ = & 0O 2 :

_'.
[T

& fahad.alahman Sbmesdusa
Enter password

Please sign in with your EMC email account. For
support or assistance email us on
ITSupport Jed @bme.edu.sa
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Institution tabs

e Institution page: In this tab, Important announcements
will be published from institution (College), or programs.
Moreover, Modules such as guidelines, social media,
library, and student’'s handbook will be available and
accessible.

- lEksa - F
B PreparatoryYear

@ K O @bmcjed

e Student name: In this tab, students can navigate through
Basic Information such as (Full Name, Email Address,
Student ID, and Password), Additional Information such
as (Gender, Additional Name, Birthday, Education Level,
and Website), Contact Information such as (Mailing
Address, Phone Number, and Business Fax Number), Job
Information such as (Company, Job Title, and
Department), and System Settings such as (Language,
Privacy Settings, and Global Notification Settings).
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Basic Information

Additional Information

Gender

Student perspective
0007123

System Settings

Full Mame Student perspective Language Systarn Defauit (English (United
States])
Email Address acicnes
Privacy Settings Oonly INSEructens can view my profile
infedmatian
Student 1D agdd student 10
Global Motification Settings Stream potifications
Passwond Lhange password

Add pangec

You're free to fill up any further information, but we should
notify you about the most important thing in this tab which
is " Global Notification Settings ". It includes three

notifications type (Stream Notifications, Email Notifications,

and Push Notifications),

each one of them has choices

determined by default. You can determine them by
ticking/unticking the checkboxes beside each one of them.

Profile

Notification Settings

& B

Ja

Stream Notifications

Yeu can configure which notifications appear in
your activity stream

B My grades and activity (7) B2
B MNew calendar event

# Blog activity (2) 4
E journal activity [2) e
@ wiki activity (3) 0%

Cancel

Brofile

I Notification Settings

Profile

l Notification Settings

@ =

fal @ B Fal

Email Notifications Push Notifications

Email m right away
@ Email me once a day

Motifications for due dates always appear in the
app

Motify me by email about these activities Alzso notify me in the app about these activities:

B Mew grades and feedback C] Mew content and discussions

B New messages (] Mew discussion responses

B New discussion messages ) New grades and feedback

B Mew content added ] New and upcoming due dates
Also, remind me 1 day in advance

B New and upcoming due dates Edit reminders

B Past due items

B MNew courses available

Cancel Cancel

= ]
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e Activity Stream: All "Content items”, and activities such
as "Assessment” which is including (Tests, and
Assignments) and "Participation and Engagement” which
is including (Discussions, and Journals) will appear in
this tab as a notification once instructor creates one of
them.

Tralning Course
Grade postad: Write AN FI5TY for viclaticns of pr.':cna: r.gr‘.—'.h.l'. relateto -

Woewe vy grade

Training Course
Grade posted: 15t kecture (Quiz 1)

N

Woew vy grade
- Ey Training Course
o Added: The principhes of geiatric nursing Lane
What are the principles of geriatric nUrsing care?
o Training Course
— Added: The responsibilities of geridtric nuries
Whiat areé responsibiities of geristric nurses?

C_j Training Course
o Added: Gematnie Murses: Roles and Responsibiities

— '% Training Course
R Added: Geriatric Mursing Vulnerable Adult
R '% Training Course
4 2022 Added: What Is Geriatric Mursing? Definition. Duties and Requirements

'% Training Course
Added: Course Objecthes

e Courses: This tab contains all courses that you have
enrolled in, and you have the option to display the
courses layout as grid or linear. Also you have the option
to filter them as (All courses, Courses | am taking, Open
courses, and Completed courses). Furthermore, you can
mark some of your courses as favorite courses by
clicking on the star, and you can access your course by
clicking on it.
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Courses
Lurrer ourses - =il - —)
E E Q -] LTS Pr page
Assorted Dates
..........
Training_Course
Training Course
@ o
Courses
Current Courses Upcoming Courses —3
EE Q search ; Filter | All Courses = 25 v items pr page
Assorted Dates
radning Course
Training Course r
Mt D v

e Organizations: If you're enrolled to any organization
such as student council, leaders, or volunteers. the
organization will appear in this tab.
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e Calendar: Enable you to add an event or add a reminder
for your personal calendar by clicking on plus ® icon.
Whereas, settings & icon allows you to determine what
you would prefer to be displayed in it such as (your
personal calendar, your courses, and institution).
Moreover, you can specify certain choices for showing

information such as ([Schedule, or Due dates], [Day,
,Month, Today]).

Calendar ® &
m Dué Dates Se D 2022 “ Menth
Today

D2 itemns Due >

15t lacture [Quiz 1) ‘Write an assay for violations of personal rights that relate to clderly
s 1200 20 . Trg e AM - Temning Courge Training Courte

I Calendar Settings

Select the calendars you want to display:
Calendars

Clear All | Select All

v My Personal Calendar
] Training_Course: Training Course

. Imstitution
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e Calendar: Enable you to add an event or add a reminder
for your personal calendar by clicking on plus ® icon.
Whereas, settings € icon allows you to determine what
you would prefer to be displayed in it such as (your
personal calendar, your courses, and institution).
Moreover, you can specify certain choices for showing

information such as ([Schedule, or Due dates], [Day,
,Month, Today]).

Calendar ® &
m Dué Dates Se D 2022 “ Menth
Today

D2 itemns Due >

15t lacture [Quiz 1) ‘Write an assay for violations of personal rights that relate to clderly
s 1200 20 . Trg e AM - Temning Courge Training Courte

I Calendar Settings

Select the calendars you want to display:
Calendars

Clear All | Select All

v My Personal Calendar
] Training_Course: Training Course

. Imstitution
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* Messages: This tab will show you list of courses where
its instructors have sent you an important messages.
- The notifications number of unread messages that
appears on messages tab is a good sign to get your
attention.

EJOMEE-EEEES

- Click on messages tab, then click on the course.

- Click on the message to expand it.

1 Training Course

¥ instructor Perspective
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e Grades: This tab will show up your submission grades in
list of courses which you enrolled in.

- Click on the course to show up the list of assessments or
discussions.

Grades

Current Courses and Organizations

El_Course
El_Course

Recent Grades

g z

@ Disgussion about Ch. 1572
5 -

q ooz 1
aes| Quiz2 0.75 /1
E ﬁ |-Topic (Content isn't available yet.) -
Wiew all work (10 @

- Click on a specific assessment/discussion to view the
submission grade.

El_Course

& Exam 1

Details & Information

Assessment due date
11/7/22, 12:00 AM

Attempts

0 attempls beft

Grading

Heasz

Assessment Results @

Submission View
Available now
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e Tools: This tab will show you list of tools which are
available by blackboard system or BMC.

Tools

Blackboard Tools

= A & g

Content Collection Goal Performance Application Autharization BMC Surveys

e Tools: This tab will show you list of tools which are
available by blackboard system or BMC.

* Sign out: Click on sign out tab whenever you would like

to log out and be sure you end the session once you use
non-personal device.
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Course tahs

Course tabs in the top

e Content: This tab will show you all the contents that
related to your course such as items, participation and
engagement, and assessment.

e Calendar: This tab will show you what have been
scheduled for you, due date for assessments and
discussions that related to this course.

e Discussions: This tab will show you discussions that
created by the instructor and you should open and
participate in all of them.

e Gradebook: This tab will show up your submissions
grade in each activity.

* Messages: This tab will show up the messages that sent
by the instructor.

Training_Course
Training Course

Content  Calendar Discussions  Gradebook Messagesl

—

S Here we learn
- —
.

Course Faculty Course Content

Instructor Perspective Course Objectives
INSTRUCTOR
Details & Actions D Chapter 1 g
;fl ik This chapter will include Definition, Duties and Reguirernents about * Geriatric Nursing =, @
er
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Course tabs in the left side

e Roster: This tab will show up everyone who has enrolled
to this course.

e Blackboard Collaborate: This tab will allow you to join
the virtual classroom which has been created by the
instructor.

e Attendance: This tab will show your attendance in the
virtual classroom once your instructor enable it.

e Groups: This tab will show up groups that may create by
the instructor directly or the instructor may leave it as a
self-enrollment.

e Announcements: This tab will show up all the important
announcements from your instructor.

e Books & Tools: This tab will show the available tools by

BMC.
Course Faculty Course Content
Instructor Perspective = rourse Objectives
INSTRUCTER =
Details & Actions D Chapter 1
This chapter will include Definition, Duties and Requiréments about = Geriatric Mursing *
(cs Roster

W Ny N VOUT COUFSe
Blackboard Collaborate
foam clased O Chapter 1 (1st Lecture)

[ Attendance

T Woar 3

a..? Groups
Wisw grouns 1o joln

n;[] Announcements
Mo announcements

{—) Geriatric Nurses: Roles and Responsibilities

@ The responsibilities of geriatric nurses
/2 Books &Tadls

Wiews coures & Insiitution ook What are responsibilities of geriatric nurses?
g COUTGE & institutic 1154

@ The principles of geriatric nursing care
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Browse the course content area

e Browse the document item: Document item may include
the explanation of the lecture in multi methods such as
(Typing, Powerpoint, pdf, word).

Document

- Click on the document to open it.

What Is Geriatric Nursing? Definition, Duties and Requirements

Training Course

I What Is Geriatric Nursing? Definition, Duties and Requirements

By Indeed Editorial Team

Updated Septemier 30, 2021 | Published February 25, 2020

What is a geriatric nurse?

Gerigtric nurses are registered nurses (RNS) who are educated and trained to care for elderty patients and understand
their specific health needs, They are also called “gerontelogy or gerontobogical NMarses,” GEriplinic nurses provide patient-
focused care to a vulnerable population with the ability to greatly improve their patients’ quality of life. They understand
that conditions regarded as minor in a younger adult can quickly become seriows or even life-threatening for an elderly
person,

Mental and emotional well-being

Geriatric nurses care nat only for the physical needs of their patients. but also for their mental and emotional well-being
They need to be a frend 10 their patient and provide Compasision and understanding. especially if the patient is alone
mast of the time. Gerlatric nurses need to be able to identify when their patients are becoming stressed. therefore being
poSitive even a1 potentially difficull times.
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e Browse the folder item: Folder item may include
documents, assessments, assignments, links, discussions,
and journals.

Folder

- Click on the folder to expand it.

D Chapter 1

This chapter will include Definition, Duties and Requirements about " Geriatric Nursing ".

* Browse the learning module item: It's same as folder
item but the only difference is that, you must follow the
sequence.

Learning module

O Chapter 1 (1st Lecture)

O Geriatric Nursing Vulnerable Adult

® ' Write an essay for violations of personal rights that relate to elderly
¥=| Due date: 9/5/22, 12:00 AM
Content isn't available
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e link item: It's a link which may take you to another
webpage, learning resource, or asynchronous session.

Link

- Click on the link to discover its content.

(—) Geriatric Nurses: Roles and Responsibilities

Roles and responsibilities of geriatric nursing? .

« Integrate advanced knowledge and experience in delivering safe, effective
quality care to geriatric clients in primary care.

+ Demonstrate competence in managing the health/illness status of geriatric
clients in primary care.
Manage and negotiate within the health care delivery system on behalf of
geriatric clients in primary care.

+ Monitor and ensure quality health care for geriatric clients in primary care.

« Incorporate an understanding of trends in aging in planning and providing

primary health care for clients.
« Demonstrate leadership and competence in implementing the role of the
e e U e i ] | || Bmi el i
< 10f7 ) @ Q i

Roles and responsibilities of geriatric nursing

<, Download Now
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e SCORM package: It's an item that allows instructor to
present the content in various formats.

3

SCORM package

- Click on the SCORM package in the content area.

- Click on start attempt button to browse the content.

- Content in SCORM package may lead you to browse the
content, participate in it as an assessment, or both of
them at the same time.

Q Anatomy of a human heart
© Due date: 11/15/22, 3:24 PM

Training Course
I Anatomy of a human h...

Details & Information
Training Course
I Launch

Hart Anatomy

Assessment due date
1171522, 3:24 PM

Attempts

1 attempt left

Grading

Anatomy of a human heart

Q Maximum points 10 points

Start attempt
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e Assessment (Test): The assessment tool is used to
evaluate your understanding of lecture.

Test

- Click on Quiz 1 to open assessment navigation panel.
- Click on view assessment button to open it.

moz| Quiz 1

29| Due date: 11/15/22, 6:00 PM

I IF3ININE Lourse

Quiz 1

= -

Details & Information

Assessment due date
11/15/22, 6:00 PM

Attempts

1 attempt left

Grading

oo=
22| Maximum points 2 points

Wiew assessment
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- Answer the questions.
- Click on submit button for submitting the assessment.

| Quiz 1
Details & Information
0 OF 1 QUESTIONS REMAINING
Test Content =4 pssessment due date
11/15/22, 6:00 PM (UTC+3)
i (2poins )
Question 1 2 Points
Attempts
Addressing questions to a young adult about the older adult in his presence or making wrong assumptions that an older 1 attempt left

adult is not mentally competent. It's an example of violation of personal rights.

Grading
@) e
— 0

ooz
22| Maximum points 2 points
. False

Additional content

Last saved 3:33:27 PM @

Questions Filter (1) ¥

- Download your submission receipt as an evidence of
your submission.

Your submission was successfull X

Submission date:
11715722, 3:34 PM

Confirmation number:
6860bas497a34a8fbfo3d598f8f29714

You'll receive an email confirmation shortly.
You can also download your submission receipt (.txt).

Close Download
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e Assessment (Assignment): The assessment tool is used
to evaluate your understanding of lecture.

Assignment

- Click on Write an essay for violations of personal rights
that relate to elderly to open assessment navigation
panel.

- Click on view assessment button to open it.

=—| Write an essay for violations of personal rights that relate to elderly

o —

¥—| Due date; 11/16/22, 6:00 PM

| Write an essay for vio...

—

Details & Information

Assessment due date
11/16/22. 6:00 PM

Attempts

1 attempt left

E\, Originality Report
SafeAssign enabled

Grading

¥=| Maximum points 5 points

View assessment
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- Type your answer directly inside the text editor or attach
it as a Word/Pdf file.
- Click on submit button for submitting the assessment.

B Write an essay for violations of personal rights that relate to elderly

Details & Information
1 OF 1 QUESTIONS REMAINING

=4 Assessment due date

Assignment Content
11/16/22, 6:00 PM (UTC+3)

Question 1 ( sPoints )
Attempts

Write at least three violations of personal rights that relate to elderly from your perspective, and explain why do you think 1 attempt left

they are violations.
Lg] Originality Report
'

y f /i Q . B I g s E < = q - S & @ . safeassign enabled
Grading
| e
Maximum points 5 points
Additional content @

Questions Filter (1) hd | Save and Close m

- Download your submission receipt as an evidence of
your submission.

Your submission was successfull X

Submission date:
11/16/22, 12:26 PM

Confirmation number:
f38f919f33ea437081d5d6c3calids0nsd

You'll receive an email confirmation shortly.
You can also download your submission receipt (.Dxt).

Close Download
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e Participation and Engagement (Discussion): The
discussion tool is used to allow instructor and students

to discuss a certain topic. Everyone can participate and
reply to the participation of others.

fo

Discussion

- Click on The responsibilities of geriatric nurses to open
the discussion.

@ The responsibilities of geriatric nurses

What are responsibilities of geriatric nurses?

- Type your response directly inside the text editor or

attach it as a Word/Pdf file.
- Click on Respond button to send your response.

I The responsibilities of geriatric nurses

Discussion Topic ) Author
what are responsibilities of geriatric nurses? Fahad Alahmari
(Creator)
Mo Responses | Mo Replies
Responses (0) o
Participants (2)
.b-‘;‘ M % B I U -« B 5 9 9 & & & @
Find participants

Student perspective

Responses | No Replies

Instructor Perspective
5 R |\ Replies

Save Draft
=2ave Drail Cancel Respond
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e Participation and Engagement (Journal): The journal tool
is used to allow instructor and students to discuss a
certain topic. Student's post isn't shareable with other

students.
i

Journal

- Click on The principles of geriatric nursing care to open
the journal.

% ﬁ The principles of geriatric nursing care

What are the principles of geriatric nursing care?

- Type your post directly inside the text editor or attach
it as a Word/Pdf file.
- Click on Post button to send your response.

I Journal Prompt

What are the principles of geriatric nursing cara?
Entries

T | iterns per page

.n.v':'-n.-m,-nru---ﬁ- N Y

Cancel Past
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Blackhoard Application

LEARN

e Steps to open Blackboard App:

Blackboard
Let’s Advance Learning

Enter Batterjee Medical College

Tap on Continue with web-login
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Web Login

Username

Password

Sign In with third-party account

Web Login

Username

Password

Sign in with third-party account

@ Loginusing college email
@bmeedusa

Tap on Sign in with third-party
account

Tap on Login using college
email@bmec.edu.sa
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all 4G =

Web Login

-}

k\n_'
Sign in

user@bme.edu.sa

Can't access your account?
Next

Please sign in with your BMC email
account. For support or assistance email
us on ITSupport.Jed@bmc.edu.sa

Enter your email@bmc.edu.sa

Q§ Sign-in options

all 4G =

Web Login

&,

EMC

¢« fahad.alahmari@bmc.edu.sa
Enter password

Password

Forgot my password

Please sign in with your BMC email
account. For support or assistance email

Enter your password

us on ITSupport.Jed@bmc.edu.sa
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Blackboard

Blackboard Terms of Use
‘Wslcomae o Blackbosed

BAPORTANT-PLEASE READ CAREFULLY
Poyou we & resicent of o hane your
principal place of business in e Eurcpean

these Terms of Use

fws of ithe Netherdands Ofwratse, these
Tarmrs ans an agresment betesen you and
Biackboard Inc, a Delsware comporation
Releronces 1o “us®, “we’. "our’, and
"Blackboand” sl maan sither Blackboand
bagenationsl BV, o Blackbopd Ine., &3
Sopeophate

Thess Ters goven your access 1o and use
of Bisckboard softwane. products, andior
rviced  (indivich of collectvely.
Producis”) and any niommaton, coment,
Next, Qraphics, pholos of Ofher mabenals

Addtoral wems or product reQurpMents
Y Apply 10 our Indhecual Products and
are avalable with fhe relevant Product

Disagree Agree

Tap on Agree

Student perspective

stu.test@bmc.edu.sa

Welcome to Blackboard Application

W 7 g

Organisation Grades Institution

5 © E G

Messages Settings Feedback Log Qut

@ 5]

Stream Course Calendar
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Student perspective

stu.test@bmc.edu.sa

nstitution

Institution tabs (Explained from
P.4-P.12)

rrrrr

Calendar

Schedule

Calendar (Explained in P.9)

‘Write an essay for violations of perso. @ bue
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Courses

Current -

El_Course

Tap on the course to open it
TrainingC.OUl‘SE (EXplaiHEd in P.6)

Training Course

Content  Calendar

Course tabs in the top
(Explained in P.13)

Course Faculty

Instructor Perspective
INSTRUCTOR

Details & Actions

;g Roster

G Blackhoard Callabarate

Attendance
%{? Groups

ugﬂ Annguncements

Course tabs in the left side
(Explained in P.14)

Course
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Training Course

Course Content

0
Course Objectives
I=:| Chapter 1

This chapter will include Definition,
Duties and Requirements about "...

Browse the course content
area
(Explained from P.15-P.24)

Show more

@ Chapter 1 (1st Lecture)
() Geriatric Nurses: Roles and Resp...

@ The responsibilities of geriatric n...

What are responsibilities of geriatric
nurses?

@

Stream

g}

Course

Calendar

alac

Activity Stream

Training Course
Grade Posted: Quiz 1

Training Course
Grade Posted: Anatomy of a human h.

Training Course
2 Items Added

Activity Stream (Explained in P.6)

=t

Bl Course
Added: Exam 1

@

Stream
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Compatible Devices with Blackboard

Desktop Laptop

Tablet Smartphone
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Recommended Browsers

Google chrome
for Windows

Safari
for MAC
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Blackboard System

Policies
&
Procedures
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